FIRST LAST

Address:   Bldg, Street, Beirut, Lebanon
E-mail:  first.last@lau.edu

 
Mobile:  +961-3 xxxxxx
OBJECTIVE:  Applying for a summer internship in the banking field
EDUCATION: 
Lebanese American University, Beirut Lebanon 



        Feb. 2010 – Sept. 2012
Bachelor of Science in Business Studies - Banking & Finance



 
      GPA 5.28

                                                                Distinguished List: Fall & Spring ‘11-‘12
RELATED COURSES:

Monetary Theory & Policy 
Public Finance & Fiscal Policy
Managerial Finance 


 

SPECIAL PROJECT:

Portfolio Management Using Fundamental Analysis

· Assessing the security market, making proper asset allocation, selecting specific securities, and evaluating the performance of individual securities and the portfolio in general

WORK EXPERIENCE:
Aug. 2011 – May. 2012    Golden Hotel, Beirut, Lebanon 

Position:  Intern in Accounting Department
· Prepared the food and beverage cost for the Restaurant's Menus

· Audited the rates with respect to the budget revenue segmentation

· Assisted in preparing all the supporting document for the checks 

· Prepared the monthly statement and reminders

Aug. 2007 – Dec. 2009    Chevron, Beirut, Lebanon
Position:  Night Shift Manager

· Managed the daily operations, from receiving shipments to paying suppliers

· Managed daily cash closing procedures 

CONFERENCES, WORKSHOPS, AND SEMINARS
· The World and the Written Word, American Linguistic Institution, Beirut, Lebanon – Aug. 2012
· Opening New Academic Doors, Education First Institution, Beirut, Lebanon – July 2012
· It Only Takes ONE Idea, TEDxLAU, Beirut, Lebanon – June 2012 
ASSOCIATIONS:  
Member of the AIESEC 
Member of the Social Club
KEY SKILLS & COMPETENCIES:
Business: Analytical, communication, time management, team work, highly motivated, and hardworking
Computer:  Windows and Mac OS. Microsoft Office (Word, Excel, Power Point & Outlook) and SPSS
Languages:  English and Arabic (fluent), French (Fair), and German (beginner) 


HOBBIES & INTERESTS:
Swimming, skiing, and soccer
